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NPU-F Policy Sheet  
 
I. COPIES OF LEASES, ETC. Prior to the meeting at which any issue is presented for consideration 

and final vote, a copy of any lease, license, easement, or other enabling document related to 
the issue, shall be provided to the Chairperson of NPU-F or the Chairperson’s designee for NPU-
F’s records. 

 
II. Because of the difficulty in obtaining qualified and willing members to serve as officers and 

chairpersons of the various committees that constitute the Executive Committee, there 
sometimes occurs a duplication of individuals serving in more than one capacity on the 
Executive Committee.  Therefore, it shall be the policy of this NPU that when such duplication 
occurs, the person holding such positions shall have only one vote, regardless of whether the 
positions are that of officer or chairperson.  If such duplication is as a Co-Chair of a committee, 
then the other Co-Chair shall have the vote for that committee. 

 
III. Section Deleted 10/19/2015  
 
IV. It shall be the policy of the NPU that the agendas for the monthly meetings shall follow this 

format: 

 Welcome and Opening Remarks 
Include changes to agenda when appropriate 

 Approval of Minutes 

 Calendar Announcements 

 Reports from City Departmental Representatives 

 Comments from Elected Officials 

 Presentation(s) 

 Planner’s Report 

 Neighborhood and Committee Reports 

 License Review Board 

 Special Events 

 Zoning Matters (BZA, ZRB, CDP) 

 Old Business 

 New Business 

 Adjournment 
 
At the beginning of each meeting, the chairperson shall set a time limit for reports and 
presentations. 
 

V. The NPU will request that the liquor license applicant and their representative (should they so 
choose) attend one neighborhood/civic association meeting prior to attending the required 
NPU‐F meeting. The neighborhood or civic association will then provide a recommendation to 
the NPU on the application.  

 
VI Section Deleted September 2016 
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VII. In an effort to clarify duties and functions of the Executive Committee, any official action, 
written or verbal, of the Executive Committee of NPU-F must have been voted on and approved 
of at a monthly NPU-F meeting or by the Executive Committee. 

 
VIII. In order to standardize the functions of the Zoning Committee, it shall be comprised of the 

present NPU-F Zoning Committee plus the Chair and one other designee of each Neighborhood 
Association’s Zoning Committee plus any NPU-F resident interested in attending such meetings 
of the NPU-F Zoning Committee, and it shall meet during the fourth week of each month on a 
day and time decided by the Committee.  It shall receive all pre-applications for zoning changes 
from the City of Atlanta Planning Department and shall study and recommend procedures for 
moving such applications through the Neighborhoods for consideration before reaching the 
NPU.  This policy shall be in addition to all Zoning processes now in place. 

 
IX. It shall be the policy of NPU-F than no zoning matter or variance shall be heard if the applicant 

or their representative is not present. The representative may not be a member of a 
neighborhood zoning committee.  

 
X. NPU-F BeltLine Overlay SAP standards:  NPU-F supports the established design guidelines for 

new development in the BeltLine Overlay District.  Specifically, it is our intent to uphold the 
design guidelines to preserve historic and natural resources while promoting pedestrian access 
and connectivity near the BeltLine in order to create more walkable, livable communities.   In 
principle, we would oppose variance to any Overlay District requirements.  All BeltLine Overlay 
District SAP requests will be transmitted by e-mail to the member of the NPU-F Zoning 
Committee.  If the members desire a discussion and review of plans, and the SAP comment 
period falls short of the next Zoning Committee meeting, a special meeting may be called.  If 
the meeting is not called, the NPU-F Beltline Overlay SAP standards will be followed.  Upon 
completion of SAP review the NPU Chair or Zoning Chair shall send any comments, questions or 
concerns about the application to the Bureau of Planning with a request for response from the 
department prior to the issuance of a permit.  All SAP actions will be reported at the next 
meeting of the NPU-F.  

 
XI. Consent Agenda: The NPU will use a Consent Agenda process for hearing certain Variance and 

Special Events applications that meet specified criteria. The Consent Agenda would be voted on 
without hearing an application. Reports to the City would specify the NPU’s support, comments 
and conditions (if appropriate).  

 
Consent Agenda Variance Cases Pre-requisites for Inclusion  

1. Only applicable to front, half‐depth front, side or rear yard setback variances.  
2. Variance for second story on the existing (non‐conforming) first floor.  
3. Variance for structure within the existing plane of the house for expansions or additions to 

rear of house.  
4. Variance for air conditioning compressor unit greater than 30” in height in side yard 

setback.  
5. On site meeting with applicant by neighborhood association planning/zoning committee to 

review variance request.  
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6. Neighborhood association must support variance, Neighborhood association 
planning/zoning representative must be in attendance at  
NPU meeting.  

7. Lot coverage ratio compliant (i.e. 50% or less).  
8. Evidence of notification of nearby and adjacent neighbors.  
9. Not available for infill/new construction  
10. No impact to trees covered by the Atlanta Tree Ordinance.  
11. No neighbor or neighborhood opposition.  
12. Requests for deferrals or applications that have been withdrawn 

 
Consent Agenda Special Events Pre-requisites for Inclusion  

Class E events (2,000 or less attendees)  
Class C and D events (up to 20,000 attendees):  
   One day event  

   2nd time (or more) the event has been held  
   Entirely in Piedmont Park  
   No street/lane closings  
   Encourages alternative transportation (Cycling, MARTA, Uber, etc.)  
   Traffic/security to be managed by APD officer detail  

(Example: Festival Peachtree Latino is Class C, 2 days and would not be placed on the 
consent agenda)  
 

The following Special Events will always be required to be heard by the entire NPU:  
   Multiple day events (except Class E)  
   Class A and B events  
   Events in neighborhood parks  
   Street/lane closings prior/during/after event  
   Multiple venues within and/or outside Piedmont Park  

 
Consent Agenda Process:  

  One Consent Agenda that includes Variance and Special Events applications will be created 
prior to the NPU F meeting.  

  The Consent Agenda will be announced at the beginning of the business portion of the 
agenda (immediately before the License Review Board Applications). The Chair will ask if 
there are items that should be removed for individual discussion and vote.  

  Items may be removed from the Consent Agenda at the request of any NPU‐F member 
present at the meeting, as well as the applicant/applicant representative or Events 
Organizer. No reason will need to be stated in order to have an item removed.  

 
  The Chair will call for a motion/second and vote for approval of items on the Consent Agenda.  
  Since no additional action will be taken on these items, applicants/events organizers may be 

excused from the remainder of the meeting.  
  Reports to the City and NPU‐F minutes will indicate that the applications were voted on via a 

Consent Agenda.  
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Additional Process for Variances:  
  Neighborhood reports must be submitted one day prior to the NPU meeting to allow time for 

the Consent Agenda to be prepared. The reports should include the neighborhood association 
vote, proposed condition(s), and a recommendation for inclusion on the Consent Agenda.  

  The consent agenda will include the application number, address, application request (from 
referral certificate), neighborhood report and recommended condition(s).  

 
Additional Process for Special Events  

The Chair will report to the Mayor’s Office of Special Events that the NPU SUPPORTS any 
Special Event on the Consent Agenda and may make comments, if appropriate.  
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